London School of Economics and Political Science

HOUSEKEEPING INTRODUCTION TO LECTURES/EVENTS

IN THE HONG KONG THEATRE CLEMENT HOUSE

INTRODUCTION

Ladies and Gentlemen welcome to the School.  I hope that you find the day profitable and enjoyable.  Please give attention to a few housekeeping issues.

TOILETS

There are toilets for the able bodied in the basement area, these are accessed through the door and down the stairs immediately on your left as you go out through the west main exit glass sliding doors.  There are lifts outside which will take you to disabled toilets;- second floor D200A; fourth floor D400A or the sixth floor D606.

DISABILITY

If you have a disability such as impaired hearing, vision or mobility it would help if  could tell us about this in advance.  If you speak to a Steward we will try to assist perhaps by organising a, ‘buddy’ to help in any difficult situation.

SMOKING

For those addicted to the weed – I regret that there is no smoking in the School.

FIRE SAFETY

You are in a recently refurbished building with good modern fire detection systems and alarms.  If you suspect fire please note the following:-

· Sound the alarm by pushing on of the red call points

· Only tackle the fire with an extinguisher if you feel that you can do so safely.

· Leave the building quickly and quietly using one of the three fire exits

· Do not use the lifts.

· Do not delay to collect personal items – your life is worth more than any item

· Do not re-enter the, ‘fire state building’ to search for anyone or anything. 

· Go to the Fire assembly point which is in Aldwych 100 metres north west along the pavement outside Aldwych House - turn right out of the front exit and walk along the pavement towards the main School. Go immediately to the assembly point. DO NOT congregate outside the building on the pavements blocking the main entrances which must be clear for Emergency Services.
· Do not re enter the building until the all clear has been given 

PERSONAL PROPERTY

Our School is a safe environment.  It is located in central London and it operates an, ‘Open to all’ policy and so like other buildings nearby it attracts thieves who walk in off the street.  Theft of personal property within the School is a problem with over £26,000 worth of personal property stolen during 2003.  Apologies but we can offer no cloakroom facilities.  Please take full responsibility for all your personal property. Do not leave laptop computers, disc-players, mobile phones and the like unattended at any time, anywhere in the School even in locked rooms.  I stress that we are a safe School we are in central London and, ‘walk in thieves’ operate freely here.  Reduce criminal opportunity, do not become a victim, the School cannot accept responsibility for items of personal property left unattended within its buildings.

If you have any problems please speak to a Steward who will try to help you. We  extend a hearty welcome to you and hope that you enjoy your day with us.

Bernie Taffs 

Head of Security 

Emergency in-house Control Room 
020 7955 6200/7111 (or 666 in an emergency)

Office Telephone


020 7955 6055 

Mobile




07721 833472                   Current June 2004

